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iSOMS Jail Census – Bureau of Justice Statistics Reporting Guide 
Reference: U.S. Department of Justice, Bureau of Justice Statistics 
 
 

 
 
 
This new report required several new fields be added to the system to be able to classify 
Intake Agency, Inmate and Employees.  This document will show you where those new 
items are and how to populate them.   Then show you how to run the report. 
 
The report uses a single year ending date, such as 12/31/2025. 
It uses this date for the Census values and then the Year part for other parts of the 
report.  
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New Company Setup Setting 
 
Settings Tab 
Program = Booking 
Setting = DATE-CENSUS-RATED-CAPACITY  
Value = your rated capacity for the report (optional) 
 
New Fields 
 
Departments – In booking, under maintain files, Facility Codes, Departments 
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Departments – In booking, under maintain files, Facility Codes, Departments 
There is a new Picklist for Authority Type.  Which matches the Federal/State and Other 
Local authorities and jurisdictions.   Look at each of your departments and connect them, 
if appropriate, to their correct Authority Type 
 

 
 
 
Inmate booking, Classification Tab 
Violation Type - is connected to the inmate, not looking at the charges filed.   
If violated, select the type: Probation, Parole, Pretrial Release, Other conditions 
 

 
 
 
Died In Custody: (new field).  Simply check if the inmate died in custody. 
 
Felon: Not looking at charges, but this single check box to say, in general, is the inmate 
charged with a felon for this booking or all charges are Misdemeanor.  
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Convicted – Not looking at charges, but the Sentence tab, the Sentence start date is the 
date of the first sentenced/convicted charge. 
 

 
 
Corrections Employee stats  
New Field added to Employee Records, Payroll Tab (Admin vs Officer) 
This field is defaulting the employee as an Officer  
 
Officer is defined as: Deputies, monitors, and other custody staff who spend more than 
50% of their time with the incarcerated population 
 
Admin is defined as: Administrators, clerical and maintenance staff, educational staff, 
professional and technical staff, and other staff who spend more than 50% of their time 
in your jail. 
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Running the report 
Jail Reporting 
Analysis reports (4th tab) 
Single Date Population Census 

 
 
Population Census is the summary numbers for the report 
Population Census Audit (a list of the inmates in jail on the date).  With the identifiers 
used in computing the numbers.  
Enter the Same Year Ending date on both fields 
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Sections Explained 
 
Section 1. Is the count of inmates in jail on that date.  There is an option to include 
inmates in jail on that date who were marked as “weekender”.  The default is to exclude 
weekenders from that computation.    
 
Section 2: Age of inmates at time of report, not time of intake.  Uses the report date to 
compute the current age of the inmate.  
 
Section 3: Sex/Age of inmates at time of report.  The only oddity here is they only care 
about Male and Female (M/F).  They make no account if the sex is blank or defined as 
U-Unknown.  So, if the they left it blank, they are not counted in this number. 
 
Section 4: (same as section 3).  Most departments only have one facility. 
 
Section 5: Race/Sex.  The important item here is, the Picklist of RACE SHOULD NOT 
have Hispanic in it.  You have to be using the Ethnicity picklist and select Hispanic.  If 
you have Hispanic in your Race List, it will be counted as UNKNOWN on this section, 
if you did not use the Ethnicity “Hispanic” 

 
 
Section 6: Citizen.  Uses the Y/N box on the inmate record. 
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Section 7: Violation Type.  (new field) New picklist on Inmate Classification tab for 
Violation Type.  We are not looking at charges filed, only on this single picklist. 
Violated Probation, Violated Parole, Violated Pretrial Release, Violated Other 

 
 
Section 8: Felon / Misdemeanor  
Does not look at charges filed, only the Box on inmate classification Felon.  If not 
checked it will be Misdemeanor. 

 
 
Section 9: Convicted  
Does not look at charges filed.  Looks at the Sentence Tab on the inmate record and the 
Sentence Start Date 
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Section 10: Arrest/Intake Agency “Authority Type” 
At the top of the document, I review the Maintain Departments, and how to identify 
your department list as to the type of Authority this report is wanting broken out by. 
As long as you have done that, it looks at the Arresting Agency picklist to count the 
number by Authority.  
 

 
 
Section 11: Population on Last Monday of each month in the selected year.  System uses 
the Year of the report, and gets population on each of those 12 days.  The count does 
include weekenders, where the 1st part of the report auto excludes them.  
 
Section 12: Average Population (male/female).  System will compute each day in the 
reporting years Male/Female population and then divided by 365. 
 
Section 13: Admitted / Discharged.  System will get a list of inmates that either 

1. Had an intake date during the reporting year OR 
2. Had a release date during the reporting year.  

 
Section 14: (new field). Died in custody is on the Inmate classification tab.   Will get a 
list of inmates during the reporting year, where that box is checked by sex.  
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Section 15: Rated capacity: Filled in by the agency 
 
Section 16: Employees (new field) (defined as Correction Officers vs Admin) 
The idea here is using the Department Major, (minor optional) count the number of 
employees that were employed on the reporting date 
Evaluating Hire Date and Termination date. 
The default is (not checked) meaning employee is an Officer 
You would look up all employees that are Admin and check the Admin Box. 
 

 
 
When you run the report, you would narrow by a Major (and/or minor) and the system 
will count the number of Admin(male/female) and Officer(male/female) 
 
 
Notes: Even though H-Hispanic is not a valid NCIC Rate, some Jails still use it as a Race 
Code.   This report will evaluate the H-Hispanic Race, but primarily the Ethnicity H-
Hispanic to complete the Race values on the report.   


