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Veteran Re-entry Search Service Report 
The Veteran Re-entry Search Service Report allows you to gather the information needed to 

create a file for the VRSS – a program which helps agencies identify the individuals in their 

facility who have a record of military service. This report is now available in iSOMS, but having it 

in the proper form requires a small amount of modification to the CSV file. This guide explains 

where to find the report, how to download, and how to edit the CSV file in Excel so that it is in 

the proper form. 

 

  

 

 

 

 

 

  

Veteran Re-entry Search Service 

Report 

Navigate to CORRECTIONS → 

BOOKING → JAIL REPORTING 

Click Monthly Reports, then click on 

Veteran Re-entry Search Service 

Continued on the next page 
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Preview of PDF 

You will use the Excel file to submit, however. 

 

  

Now you can see the VRSS Report 

screen. This report is usually for the 

current population, so you typically 

don’t need to change anything with the 

dates. However, if you do need to 

change the date range, make sure to 

uncheck the box. It will be intake dates 

during the date range if you change it. 

Change the report format to Excel, and 

then click Download. This will save a 

CSV file to your computer. 

You must edit this file in Excel or 

another program, or it will not be in 

the right format to submit online. 

Continued on the next page 
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Example Outputs: 

PDF of Report 

 

iSOMS requires certain fields that are 

unnecessary in the submitted file. 

(We cannot remove them due to 

software and format constraints.) 

 

In order to prepare the file, open the 

downloaded CSV file in Excel, and 

delete columns O [oscar] to Y [yancy]. 

Now the file is ready to be used for 

VRSS. 

Race/Jacket/Full Cell Location are at the 

end of the file. This info shouldn’t be 

included in the uploaded file, but they 

are available here for your convenience.   

Open the file in Excel 

Scroll to the right and select the O through 

Y columns (click O, hold shift, and click Y) 

Now delete the columns 

by hitting the DELETE key 

or right-clicking and pressing delete. 

The file is now ready to save and submit. 
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Excel Sheet (CSV File for submission before being edited) 

 

 

Excel Sheet (CSV File for submission after being edited) 

 

 

 

For further information on the VRSS, please see: 

 Department of Veterans Affairs, Veterans Re-Entry Search Service (VRSS) User Guide. 

Your agency may need an iSOMS update to reflect these changes. 

Contact our office at (888) 644-5786 if you have questions. 


