
Importing Fleet Fuel Logs 

 

Interface is designed to import a CSV file of Fuel Logs to be attached to the Fleet vehicle with the 
matching Key #. 

It requires two parts to activate.  If one of them is not set up, it will not import the file. 

1.  Turn on the Interface in Company Setup.  

Company Setup, Lookup, select your Agency, Click Interfaces Tab 

Find and set to Active FLEETFUELLOG and save.  It just has to be active. 

 

2. Set the default Transaction Type for the Fuel Logs. 

Still in company setup, on the Settings Tab 

On the left select Fleet from the Programs, 

Then double click on the FUEL IMPORT TRANSACTION CODE 

Select the Transaction Type you want the importer to auto use when importing. Save. 

 

If you don’t see the transaction type you want to use.  Open Fleet Module and add new type. 

 



Create and Select and Email Group of employees to get notified when you import the fuel logs.  This is 
optional.  The user that imports the fuel log will automatically get an email. 

The system also creates Audit Logs in Fleet 

One type is on the Audit, Reports tab. Show a file was imported with some information about the file. 

On Each Fleet Vehicle it will also make a Data processing Audit report about the fuel imported as well. 
On the Email Events Tab find program FLEET and Event Code “FLEET IMPORTED FUEL LOG” 

 

Again, this is optional.  Selecting a Group or specific single employee.  Other than the person importing 
it. 

 

 

 

 

 

 

 

 



 

Formatting the Fuel Log CSV File 

(not excel file) 

 

Even if you are working in an excel file for your fuel logs, or those logs are being provided to you from 
the County/City garage.  The file has to be a Comma Separated Values (CSV) file to be imported. Not 
excel. 

The column order and content are fixed. You have to get the file into this format and column order to be 
imported.  The system is looking at a CSV file with 12 Columns. If less than 12 it will not import. It can be 
more than 12 but when importing its only looking at the first 12 columns for the transaction. 

The main columns are 

Unit Number – The Gas Key Pin/ID for the Fleet Vehicle  

Date Of Fueling – Must be in mm/dd/yyyy format and populated 

Mileage – suggested, as it will automatically update the Mileage of that vehicle from this log 

Note: Mileage will only update if the mileage in the fuel log is Greater than, the mileage on the vehicle 
at time of import.  This is because some sites do not include mileage in their logs and we are not 
wanting to overwrite that on the Fleet if you are populating it another way.  

Fuel Gallons – Required and must be greater than 0.00 

CPG – Cost per Gallon – Required and must be greater than 0.00 

Total Cost – Required and must be greater than 0.00 

 

 

 

 

 

 

 

 

 



 

Sample Import results (from my test data and older data so values stick out more) 

In my sample, I am taking  

Vehicle 2273 – 1999 Ford Crown Vic 

Key Number: 251908 

Current Mileage is 22627.0 

 

With this sample import, there is only one (1) fuel log for vehicle with Unit Number/Key number 251908 

 

 



I will walk through how to import the file, and then show the results of the import on audits and mileage 
of this vehicle.  

How To Import the Fleet Fuel Log CSV File 

 

Open the Fleet Module 

In the Upper Left click on Topics 

Then Click Import Fuel Log 

 

Click Select File (notice the Upload button is grayed out at the moment) 

 

 

Notice now that Upload button is enabled.  Meaning you have selected a file. 

Click upload.  

 

 

 

 

 

 



 

 

 

It will send the file to the server, process it and then email you when completed. 

 

Sample Email after processing.   

Records evaluated (rows in the csv file) 

Records Imported (entries where the system could find the Unit Number / Key #) 

Then entry for each Key# that had a transaction. 

 

 

 



 

 

Prior to the import Car 2273 had a mileage of 22,627 

The imported entry for Key # 251906 was 22,915 miles/odometer at time of fueling  

 

If you click on the Transaction History Tab, you will the Imported Fuel Transaction. 

 

 

 

 

 



 

 

If you click on the Audits Button (upper right of Fleet) 

Then click on Data Processing Tab 

You will see an audit for this transaction  

 

 

 

 

 

 

 


