Importing Fleet Fuel Logs

Interface is designed to import a CSV file of Fuel Logs to be attached to the Fleet vehicle with the
matching Key #.

It requires two parts to activate. If one of them is not set up, it will not import the file.
1. Turn on the Interface in Company Setup.
Company Setup, Lookup, select your Agency, Click Interfaces Tab

Find and set to Active FLEETFUELLOG and save. It just has to be active.

INCIC Devices Product Keys / Setup / Addresses ! Logos

Case Numbers Interfaces Notes Reports Internet Accounts

Drug Tests Employee ! Drug Tests Booking Evidence Audits

253 Interfaces

Interface Name Interface Group Active
FLEETFUELLOG FLEET Yes

2. Set the default Transaction Type for the Fuel Logs.
Still in company setup, on the Settings Tab
On the left select Fleet from the Programs,
Then double click on the FUEL IMPORT TRANSACTION CODE

Select the Transaction Type you want the importer to auto use when importing. Save.

Program

Fleet -
4 Settings
Setting Setting Type Setting Value Description
EMPLOYEE-SIGNATURE-E-SIGN-TEXT MTEXT Default blank. Ex: (esigned) if you want printed pre-info in front o
EMPLOYEE-SIGNATURE-FORMAT MTEXT Default LFIB (Last, First Initial Badge#), RANK=(Rank, First Last
FUEL IMPORT TRANSACTION CODE LIsT FUEL Default Fuel Log Transaction Code when importing Fuel Logs.
UPDATE-EMPLOYEE-PRIMARY-VEHICLE-NUMBER-WITH-ITEM-NUMBER YESNO Defaultis No. If Yes will update Vehicle Unit Number on Assignec

If you don’t see the transaction type you want to use. Open Fleet Module and add new type.

Setting: FUEL IMPORT TRANSACTION CODE
Setting
FUEL X -

SAVE EXIT




Create and Select and Email Group of employees to get notified when you import the fuel logs. This is
optional. The user that imports the fuel log will automatically get an email.

The system also creates Audit Logs in Fleet
One type is on the Audit, Reports tab. Show a file was imported with some information about the file.

On Each Fleet Vehicle it will also make a Data processing Audit report about the fuel imported as well.
On the Email Events Tab find program FLEET and Event Code “FLEET IMPORTED FUEL LOG”

924 Email Events

Program Event Code Event Description

FLEET COMPLETE WORK ORDER Completed Fleet Work Order
FLEET DELETED FLEET ITEM Deleted Fleet Item Record
FLEET DISPOSED Fleet Item Disposed

FLEET FLEET IMPORTED FUEL LOG Fleet Fuel Log Imported

Again, this is optional. Selecting a Group or specific single employee. Other than the person importing
it.

Code:
FLEET IMPORTED FUEL LOG

Description:
Fleet Fuel Log Imported

Subject

Email Group.

ADMINISTRATION (FOR CAD)

Single Employee Id:

603 ELDER, MARTIN WILLIAM -INV X ¥ Q

Notes:
Used to notify when a Fuel Log has been processed/imported into Fleet




Formatting the Fuel Log CSV File

(not excel file)

Even if you are working in an excel file for your fuel logs, or those logs are being provided to you from
the County/City garage. The file has to be a Comma Separated Values (CSV) file to be imported. Not
excel.

The column order and content are fixed. You have to get the file into this format and column order to be
imported. The system is looking at a CSV file with 12 Columns. If less than 12 it will not import. It can be
more than 12 but when importing its only looking at the first 12 columns for the transaction.

The main columns are

Unit Number — The Gas Key Pin/ID for the Fleet Vehicle

Date Of Fueling — Must be in mm/dd/yyyy format and populated

Mileage — suggested, as it will automatically update the Mileage of that vehicle from this log

Note: Mileage will only update if the mileage in the fuel log is Greater than, the mileage on the vehicle
at time of import. This is because some sites do not include mileage in their logs and we are not
wanting to overwrite that on the Fleet if you are populating it another way.

Fuel Gallons — Required and must be greater than 0.00
CPG — Cost per Gallon — Required and must be greater than 0.00

Total Cost — Required and must be greater than 0.00

Il FuelGallonsHeader CPGHeader UnitNumber  Category Source Source2 DateOffueling Milage FuelGallons CPG  TotalCost ControlNumber
Pl Fuel Gallons CPG 250208 SUV FuelMaster CM 8/12/2024 35,598 6.5 1.61 10.46 0
£l Fuel Gallons CPG 250208 Suv FuelMaster CM 8/15/2024 35,508 7.2 161 11.59 0
L3 Fuel Gallons CPG 251908 SUvV FuelMaster CM 8/15/2024 22,915 20.1 1.61 32.36 0
S
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Sample Import results (from my test data and older data so values stick out more)
In my sample, | am taking

Vehicle 2273 — 1999 Ford Crown Vic

Key Number: 251908

Current Mileage is 22627.0

= YOURAGENCY

Fleet: View Record

<< FIRST | < PRIOR NEXT > LAST >>

Entry Date: 01/01/2007 / Entry By: M & M Micro Systems, Inc.,

Item Number: Agency Tag Number.
2273 PARTS CAR DLAID # Assigned To
Item Description:
1999 FORD CROWN VICTORIA I:]
[ Pool Venicie
Item Classification
PATROL / K9 X ¥ Location v Slot v Condi
Assigned Division: v Parked At:
Model Year: Color
Make ¥ CROWN VICTORIA X w1999 B
K
VIN Number: License Number: Key#: Mileage:
2FAFP71W1XX192273 PARTS CAR License Expires On m 251908 22627
Purchase Information Service Information ' Assignment History /' Transaction History ' Accident Histor
Purchase Date: Purchase Value:
01/01/2007 G 24500.00 Purchase PO#: Invoice Number: Grant #
Upfit Cost: Purchase + Upfit Value:
0 24500.00
Funding Source -
Warranty Start: m Warranty End: m Warranty PO#: Warranty Invoice Nur
Disposed Value
Disposition Date: m 0 Disposed Condition v Disposed Reason

With this sample import, there is only one (1) fuel log for vehicle with Unit Number/Key number 251908

FuelGallonsHeader CPGHeader UnitNumber  Category Source Source2 DateOffueling Milage FuelGallons CPG  TotalCost ControlNumber

Fuel Gallons CPG 250208 SUV FuelMaster CM 8/12/2024 35,598 6.5 1.61 10.46 0
Fuel Gallons CPG 250208 SUV FuelMaster CM 8/15/2024 35,508 7.2 161 11.59 0
Fuel Gallons CPG 251908 Suv FuelMaster CM 8/15/2024 22,915 20.1 161 32.36 0




| will walk through how to import the file, and then show the results of the import on audits and mileage
of this vehicle.

How To Import the Fleet Fuel Log CSV File

Open the Fleet Module
In the Upper Left click on Topics

Then Click Import Fuel Log

| NEW FLEET ’i AUDITS :\ TOPICS || REPORTS || MAINTAIN FILES i /
| ! | )i

Import Fuel Log

Click Select File (notice the Upload button is grayed out at the moment)

= YOURAGENCY

Fleet: Import Fuel Logr

After uploading the file, you will receive an email when the import is complete.

SELECT FILE
CANCEL | UPLOAD
4 T2 > ThisPC > DirveD (D:) > Fuellogs v G Search Fuell
New folder
ioiE Name Date modified Type Size
37 Fuel-Log-Test.csv 8/18/2024 3:08 PM Microsoft Excel C... 1KB

%)
Notice now that Upload button is enabled. Meaning you have selected a file.

Click upload.



It will send the file to the server, process it and then email you when completed.

= YOURAGENCY

Fleet: Import Fuel Log
After uploading the file, you will receive an email when the import is complete.

SEIEETEIL Fuel-Log-Test.csv

CANCEL  UPLOAD

Sample Email after processing.
Records evaluated (rows in the csv file)
Records Imported (entries where the system could find the Unit Number / Key #)

Then entry for each Key# that had a transaction.

ISOMS - e x

BCSO

tome -

ASOMS

A Import Records Imported File by Isomsadmin

Record Info

Import Fuel Records File Name: CA\TEMP\UPL
Records Evaluated: 58

Records Imported: 3

Key#: 250208

Key#: 250208

Key#: 251908



Prior to the import Car 2273 had a mileage of 22,627

The imported entry for Key # 251906 was 22,915 miles/odometer at time of fueling

= YOURAGENCY

Fleet: View Reoord

<< FIRST = < PRIOR NEXT > LAST >>

Entry Date: 01/01/2007 / Entry By: M & M Micro Systems, Inc.,

Item Number: Agency Tag Number:

2273 PARTS CAR DLAID # Assigned To:

Item Description:

1999 FORD CROWN VICTORIA D Excess Vehicle

[ Pool Venicle

Item Classification

PATROL / K9 X ~ Location v Slot v  Condition

Assigned Division: W Parked At: Destruction’'

Model Year: Color

Make v CROWN VICTORIA DG w1999 BLUE X

VIN Number: License Number. Key#: Mileage: Engine Size

2FAFP71W1XX192273 PARTS CAR License Expires On: m ‘251908 22915 46 LITER
Purchase Information Service Information ‘]f Assignment History Trankaction History /' Accident History / Notes

If you click on the Transaction History Tab, you will the Imported Fuel Transaction.

viake v CROWN VICTORIA X v 1999 BLUE X ¥ Color Bottom

/IN Number: License Number: Key#: Mileage: Engine Size

2FAFP71W1XX192273 PARTS CAR License Expires On: Q 251908 22915 46 LITER Do Saih g
| Purchase Information / Service i s History " Transaction History " Accident History / Notes

69 Transactions

Transaction Date By Type Amount Vendor

08/15/2024 Shared Agency, FUEL 32.36



If you click on the Audits Button (upper right of Fleet)
Then click on Data Processing Tab

You will see an audit for this transaction

= YOURAGENCY

FLEET: 1999 FORD CROWN VICTORIA

1 Record

Agency Role Record Info Action Notes




