How to merge Master Name

In master name (under Records, then Administrative, then Master Name), find the person you
want to merge and open up the record.

© Administrative

» Accident Reports

» Citations

» Civil Process

» Complaint Cards

» Document Imaging

» Field Interview Reports

» Fines & Cost

» General Receipt

» Incident Reports

» Incident Lists/Stats

» Master Name -

» Patrol Tour / Button Group
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Then click on the "merge" right above the tabs.

Master Name: View Record LOOKUP || NEW MASTERNAME || AUDITS || BACK TO SEARCH RESULTS || REPORTS || MAINTAIN FILES

CCFIRST || ¢ PRIOR || NEXT > || LAST »> SAVE DELETE
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Then lookup the person you want to merge into --- but do not open the record---
On the left side of the name click the box that will say merge when you hover over it.
A box will pop up and you can verify before proceeding.

Master Name: Search NewMasTERNAME || aupiTs || RePoRTS | maiTam:
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Master Name: Search Results LOOKUP

STERNAME || REFORTS | MANTAN 7y

Merging SMITH, AARON Jacket: 46108 | 4%
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Image LastName FirstName | Middle Name PostName RecordType | Jacket# LastUpdated Race Sox 008 Tribe  Tribal Number | Hair Color  Eye Color Heig
BLACKOR
AKEEM RAEMON MASTERNAME 75114 AFRICAN  MALE  01/01/1965 BROWN  BROWN 500
AMERICAN
AMBROSIA  RAYNE MASTERNAME 77098 WHITE  FEMALE  01/01/1965 BROWN BROWN 504

ANOREA MASTERNAME 0

Merge

ADAMS, AKEEM RAEMON Jacket: 75114
into

SMITH, AARON Jacket: 4610
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