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Print Intake/Release Forms







Inmate Commissary

Purpose: To Print all Necessary Forms for Intake or Release at one time.
First you need to go to Agency\Company Setup and find your agency and open it. The go to Settings tab and find and open Booking to choose which forms you need printed for Intake and which ones for Release.
In the screen shot below you will see the options. Double click on the Form(s) and add the number of copies you want it to print. It is defaulted to print one of each.
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List of forms available to auto print for intake/release
Booking - Assigned property
Booking - Details Report
Booking - One Page Release Report 
Booking - Medical Survey
Booking - Personal Property
Booking - Personal Property Credit Days
Booking - Suicide Screening
If you want 2 copies of any of the forms, just double click on the form type in 2 and save, this will print 2 copies when you click on print in Booking.
Once these are complete, go to Booking > Reports > Click on All Intake Forms or All Release Forms and print.
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'ALLFORMS-BOOKING_ASSIGNED_PROPERTY

Defauit 1. Numiber of copies to pint for Al Inake/Release forms.

~ALLFORMS-BOOKING_DETAILS

Defauit 1. Numiber of copies to pint for Al Inake/Release forms.

ALLFORMS BOOKING_DETAILS_ONEPAGERELEASE.

Default 1. Numiber of copis to pint for Al Inake/Release forms.
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Default 1. Numiber of copies to pint for Al Inake/Release forms.
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